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Outline 

• How to convert PowerPoint to Pdf file 

• How to Login your Moodle account 

• How to check your course enrollment 

• How to add feature activities to your course 

• How to add topic 

• How to add lectures to a specific topic 

• How to add other resources  

• How to add 2nd topic 

• How to delete topic, file, or any activity 

 
 



PowerPoint converting to PDF 



Click on File, Save & Send 
then Create PDF/XPS Documents 



Create PDF/XPS 



Choose File Name and Direction 



Find the New PDF file 



New PDF file 



Visit College Website 
www.hmu.edu.krd  

http://www.hmu.edu.krd/


Click on Moodle 



User name and Password 



Click on Courses 



Click on your course (subject) 



Your Course 



Click on Setting Button 



Choose Turn Editing On 



Add an Activity or Resources 



Select the Activity (Attendance)  



Click on Add 



Adding a new Attendance Name/ Description 



Save and return to course 



The Attendance will appear 



+ Add topics 



Number of Section of a Specific Topic 



Click on File 



Click on Add 



Adding a new File Name/ Description 



Choose a File button 



Choose File 



Select the File/ Open 



Check that the file already added 



Click on Upload this file 



Topic 1 



Add activity or resources 



Add Sections 



Add another Topic 2 



Delete Topic/ Section (Click on Edit/Delete) 



Click on Yes 


